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Start the procedures for the new application 

(notification).

01. Flow of New Applications (Notification) 1/2

申請に必要な航空機情報、操縦者情報、同乗者情報（法第81条の
場合）、場外離着陸場の情報（法第79条の場合）を予め登録します。
Register each master control information.

The aircraft information, pilot information, passenger information (for 

Article 81 of the Civil Aeronautics Act), and take-off and landing area 

information (for Article 79 of the Civil Aeronautics Act) that are 

required for the application must be registered in advance.
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* Enter only when selecting Article

  79 of the Civil Aeronautics Act

Select New Application (Notification)

Select the “New Application (New Notification)” button in the Main Menu, 

and then select the “New Applications” button in the dialog box.

Select the Application to Be Processed (Article 79, Article 

81, and Article 89 of the Civil Aeronautics Act)

Select the target article, the type of aircraft, the location for action to be 

implemented, and the application destination (notification destination).

Enter Basic Information * For Corporations

Enter Basic Information * For Individuals

Enter the applicant information, and an overview of the flight plan.

Article 79 of the Civil Aeronautics Act

Select the Locations for Take-Off and Landing

Select the take-off and landing locations to apply for from the registered 

list on the master management screen.

Article 79 of the Civil Aeronautics Act    

Enter Application Information (Other Than Take-Off and 

Landing Locations)

Enter information on take-off and landing at a location other than the airport.

* Enter only when selecting Article

   79 of the Civil Aeronautics Act
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The following shows the flow when making a new application (notification) using this system.
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01. Flow of New Applications (Notification) 2/2
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Article 81 of the Civil Aeronautics Act    

Enter Application Information

Enter information relating to flight at an altitude below the minimum 

safety altitude.

* Enter only when selecting Article 

   81 of the Civil Aeronautics Act

Article 89 of the Civil Aeronautics Act    

Enter Notification Information

Enter information relating to object drops.

* Enter only when selecting Article

89 of the Civil Aeronautics Act

Select Pilot Information

Select the pilot who is the subject of the application or the like, from the 

registered list on the master management screen.

Select Aircraft Information

Select the aircraft that is the subject of the application or the like, from 

the registered list on the master management screen.

* Enter only when selecting Article 

81 of the Civil Aeronautics Act

Select Passenger Information

Select the passenger who is the subject of the application or the like, 

from the registered list on the master management screen.

Confirm the Application (Notification) Information

Confirm the information that you entered, and submit the application 

form and the like.

New application (notification) is completed.

The application date/notification date is the date when the "OK" button is 

pressed in the application submission confirmation dialog box.
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The following shows the flow when making a new application (notification) using this system.(Continued)
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(1)

(1) In the Main Menu screen, press the                                    

     in the heading [Create an Application Form (Notification Form)].

(2) Press the in the dialog box of the "New Application" button 

     and the "Copy" button.

The screen for selecting the application procedure is opened.

With the "Copy" button, you can make a new application, and the 

like by citing a past application or the like.

To make an application using a copy, see this.

* It is necessary to register each master control information in advance for the aircraft information, pilot information, 

passenger information (for Article 81 of the Civil Aeronautics Act), and take-off and landing area information (for Article 

79 of the Civil Aeronautics Act) that are required for the application.
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02. New Applications [Select New Application (Notification)]

(2)

~~
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(1)

(2)

(3)

(1) Select the procedure to implement the application and notification.

 When the articles relating to multiple permits or the like are applied to  

one flight, you can select more than one.

(2) Select the types of aircraft to implement the application and notification. 

 You can select more than one aircraft type.

(3) Select the location where the application and notification actions are to   

 be implemented from one of the following.

  • East Japan (including territorial waters)

  • West Japan (including territorial waters)

  • The high seas

 * Implement procedures for each if you will overlap East Japan, West    

  Japan, and the high seas.

Select the procedure to implement the application and notification, the type of aircraft, the location for action to be implemented, the 

application and notification destinations.
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03. New Applications [Select the Application to Be Processed
  (Article 79, Article 81, and Article 89 of the Civil Aeronautics Act)] 1/2
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(4) Select the applicable aircraft.
  (If you selected "On the high seas" at (3), proceed to (5).)

(5) The location selected for the location where the application and   

 notification actions are to be implemented, and the application  

 (notification) destination according to the selection of (4) are  

 automatically displayed, so check that they are correct.

(6) After confirming that there are no errors in the content entered,

 press the                          .

The [Basic Information Input] screen is displayed.

* It is not possible to make batch applications for multiple government 

offices (e.g., Tokyo Regional Civil Aviation Bureau, Tokyo Airport 

Administrative Office). Implement procedures at each government 

office. 

* If you selected "East Japan (including territorial waters)" for the 

location where the application and notification actions are to be 

implemented, the Tokyo Regional Civil Aviation Bureau or the Tokyo 

Airport Administrative Office will be displayed; if you selected "West 

Japan (including territorial waters)," the West Japan Civil Aviation 

Bureau or the Kansai Airport Administrative Office will be displayed.

* If you selected "On the high seas” as the location where the application 

and notification actions were to be implemented, the Ministry of Land, 

Infrastructure, Transport and Tourism (this Ministry) is automatically 

selected.

03. New Applications [Select the Application to Be Processed
  (Article 79, Article 81, and Article 89 of the Civil Aeronautics Act)] 2/2

Select the procedure to implement the application and notification, the type of aircraft, the location for action to be implemented, the 

application and notification destinations. (Continued)
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(1)

(2)

(3)

* Individuals 

     Should see: 04. New Applications [Enter Basic Information] 3/4 to 4/4 

   Enter the applicant information. 

(1) If there is a document control number in the application form, 

     enter it here. (Optional)

(2) When entering the information, the corporate number, the name of the  

     company or organization, the name of the representative, the location 

     of the head office or main office and the contact information of the 

     person in charge are automatically entered, from the logged-in 

     account information.

     * The account information of those who are connected to gBizID on 
this  screen is automatically entered and cannot be revised on the  

[Basic Information, Flight Plan Overview Input] screen. 

If you need to make corrections, implement the application   

        procedures after changing your account information with gBizID. 

        When revising your account information, and temporarily saving the

        application information, see this.

(3) For emergency contact information, select "Other than the above” and  

     list where contact can be made in an emergency (name and telephone 

     number) if it is different from the contact information (name and 

     telephone number) of the person in charge.

[For Corporations] Enter the applicant information, and an overview of the flight plan.
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04. New Applications [Enter Basic Information] 1/4 

~~
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(4)

(5)

(6)

04. New Applications [Enter Basic Information] 2/4 

 Enter an overview of the flight plan. 

  * You can enter up to 500 characters in each entry field.

(4) Enter the purpose of the flight. 

(5) Enter the period of the flight, the flight time, and the flight path. Also, if the flight time    

     zone includes nighttime, always select “Includes Nighttime.” 

     * For the flight time, select and enter the widest time zone if it differs from depending on  

        the day, and enter the details in the remarks field. 

       (Example: Select “All day” even if there is one day that you will fly all day in the flight 
        period, and in the remarks column, enter “○/○ to ○/○ from XX:XX to XX:XX, and from 

        □/□ to □/□, XX:XX to XX:XX.”)

* For applications for take-off and landing locations (applications for the proviso of Article 

79 of the Civil Aeronautics Act), when applying for take-off and landing at multiple 

locations and the time of take-off and landing differs depending on the location, select 

and enter the flight time considering the location with the widest take-off and landing 

time zone, and enter the details in the remarks field. 

(Example: When there is a take-off and landing location for take-off and landing "All Day" 

and when there is a take-off and landing location with take-off and landing "from sunrise 

to sunset," select "All Day" and enter "The time for take-off and landing varies depending 

on the location" in the remarks field).

(6) After finishing entering the information, press the button displayed at the bottom center of   

     the screen. 

     * The name of the button displayed will vary depending on the article to implement the 

        procedure.

➢ If the procedures set forth in Article 79 of the Civil Aeronautics Act are included, 

the                   is displayed.

➢ If the procedure in Article 79 of the Civil Aeronautics Act is not included, and the 
procedure in Article 81 of the Act is included, the is displayed.

➢ For only the procedure for Article 89 of the Civil Aeronautics Act,
the                is displayed.        

[For Corporations] Enter the applicant information, and an overview of the flight plan. (Continued)
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* For Corporations

       see: 04. New Applications [Enter Basic Information] 1/4 to 2/4

Enter the applicant information. 

   

(1) When entering, the name, its Furigana, address and contact will  

automatically be entered as the account information that is logged in. 

 You can also revise initially entered information.

* Furigana (pronunciation) can be entered using double-byte katakana, 
double-byte or single-byte spaces, and symbols (ー,・,～).

    

    

(2) For emergency contact information, if the name and contact information  

 for the applicant are different, select "Other than the above” and list  

 where contact can be made in an emergency (name and telephone 

 number).

(3) If there is a document control number in the application form, enter it  

 here. (Optional)

[For Individuals] Enter the applicant information, and an overview of the flight plan.
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04. New Applications [Enter Basic Information] 3/4 

(1)

(2)

(3)~~
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Enter an overview of the flight plan. 

 * You can enter up to 500 characters in each entry field.

(4) Select the purpose of the flight. 

(5) Enter the period of the flight, the flight time, and the flight path. Also, if the flight time 

     zone includes nighttime, always select "Includes Nighttime." 

     * For the flight time, select and enter the widest time zone if it differs from depending on   

        the day, and enter the details in the remarks field. 

        (Example: Select "All day" even if there is one day that you will fly all day in the flight   
        period, and in the remarks column, enter "○/○ to ○/○ from XX:XX to XX:XX, and from  

        □/□ to □/□, XX:XX to XX:XX.”

* For applications for take-off and landing locations (applications for the proviso of Article 

79 of the Civil Aeronautics Act), when applying for take-off and landing at multiple 

locations and the time of take-off and landing differs depending on the location, select 

and enter the flight time considering the location with the widest take-off and landing 

time zone, and enter the details in the remarks field. 

(Example: When there is a take-off and landing location for take-off and landing "All 

Day" and when there is a take-off and landing location with take-off and landing "from 

sunrise to sunset," select "All Day" and enter "The time for take-off and landing varies 

depending on the location" in the remarks field).

(6) After finishing entering the information, press the button displayed at the bottom center 

     of the screen. 

    * The name of the button displayed will vary depending on the article to implement the    

       procedure.

➢ If the procedures set forth in Article 79 of the Civil Aeronautics Act are included,

the                   is displayed. 

➢ If the procedure in Article 79 of the Civil Aeronautics Act is not included, and the 
procedure in Article 81 of the Act is included, the                   is displayed. 

➢ For only the procedure for Article 89 of the Civil Aeronautics Act, 
the                   is displayed.

[For Individuals] Enter the applicant information, and an overview of the flight plan. (Continued)
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04. New Applications [Enter Basic Information] 4/4 
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(1)

(3)

(2)

(4)

05. New Applications [Article 79 of the Civil Aeronautics Act Enter Application Information
  (Other Than Take-Off and Landing Locations)]

Select the take-off and landing locations to apply for from the registered list on the master management screen. 

* The take-off and landing locations must be registered in advance on the master management screen.
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In the list, all the information registered on the master management screen is displayed. 

     Also, if there are more than 21 take-off and landing locations, it will be displayed on    

     multiple pages.

(1) When searching for the take-off and landing location, enter the [Off-site ID], [Name],  

     [Address], and [Type], and the like. When you press the "Search" button, the 

     corresponding take-off and landing location is displayed.

  * [Name] and [Address] can be partially matched in the search.

  * Even if you press the               after selecting at (2), the selections you have already    

     made will be maintained.

(2) Please select the leftmost box for the take-off and landing locations to apply for.

     * You cannot add a take-off and landing location or change the take-off and landing 

        location information on this screen. If it is necessary to add or the like, implement the 

        procedure after adding or changing the registration the on the master management 

        screen.

  When adding or changing the take-off and landing location, and temporarily saving the  

  application information, see this.

(3) When "Select All" is selected, all take-off and landing locations displayed on the screen will      

   be selected.

* If there are multiple pages, even if you check "Select All," take-off and landing locations 

   that are not displayed on the screen are not selected.

(4) Once all take-off and landing locations to apply for have been selected,
     press the  .

      

     The screen for entering application-specific information 

     under Article 79 of the Civil Aeronautics Act will open.

~~
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①

(1) The [Flight Plan Overview/Flight Period] entered for [Period of Take-off and Landing] 

     on the [Basic Information Input] is automatically applied.

     Check to make sure that there are no errors. 

     * If you need to make corrections, use the          to return to the [Basic Information Input] 

        screen and modify the [Flight Plan Overview/Flight Period].

(2) Press the and attach the following drawings and materials. 

      If you have any other application materials, attach them here. 

      You can attach them separately or collectively in one file.

・Actual measurement drawings of take-off and landing zones, and the like;

・ Diagram showing recent runway surface conditions in the take-off and landing zones;

・ Projection views of the approach area, and the transition surface,

            diagrams showing the positions and heights of obstacles in within the range 

            where air traffic pattern flight is performed, and diagrams showing the degree of 
            density of people or homes;

・Block plans of lighting facilities, and materials that allow confirmation of lights and 

            light intensity, and the like.

(3) If you want to change the attached file, delete it using the         , and select another file.

(4) Enter the reason for take-off and landing in the blank field. 

     * You can enter up to 500 characters.

06. New Applications [Article 79 of the Civil Aeronautics Act Enter Application Information 
 (Other Than Take-Off and Landing Locations)] 1/5

Enter information on take-off and landing at a location other than the airport.

* Files having the same filename cannot be attached.

 * File extensions that can be attached are "jpg," "jpeg," "png," and "pdf."

 * The maximum filename length is 45 characters.

 * The maximum total file size per application is 80 MB. (This also includes attachments  

 for other articles. Also, the maximum value for individual file sizes is also 80 MB, but  

 in those cases, only one attachment is permitted.)

 * The upper limit for the number of files that can be attached is 5.
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06. New Applications [Article 79 of the Civil Aeronautics Act Enter Application Information 
(Other Than Take-Off and Landing Locations)] 2/5

Enter the measures implemented to prevent accidents.

(5) Select the applicable item.

(6) Select the applicable item (yes or no). If you select "yes", please enter or 

select the details of the specific measures.

(7) When taking measures to prevent accidents other than those taken in (5) 

and (6) above, please enter them here.
* You can enter up to 500 characters in each entry field.

Enter information on take-off and landing at a location other than the airport. (Continued)
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(5)

(6)
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06. New Applications [Article 79 of the Civil Aeronautics Act Enter Application Information
  (Other Than Take-Off and Landing Locations)] 3/5

Enter other items for reference. Follow the screen to select and enter 

applicable items.

* The content displayed will vary depending on selections made so far, 

such as the type of aircraft to be applied for and the type of take-off and 

landing location. 

In the conceptual view of the screen on the left is an example of the 

screen display when selected as shown below.
■Select "Rotorcraft" and "Tokyo Airport Administrative Office" on the 

[Procedure Selection] screen
■Select the take-off and landing location that corresponds "Buildings 

(general)" and "Ground (disaster prevention)" on the [Select Take-Off 

and Landing Location] screen

(8) If installation is difficult, for "Installation of Signs, and the Like," enter 

the signs that cannot be installed and the reasons.

* You can enter up to 500 characters in each entry field.

Enter information on take-off and landing at a location other than the airport. (Continued)
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06. New Applications [Article 79 of the Civil Aeronautics Act Enter Application Information 
 (Other Than Take-Off and Landing Locations)] 4/5

Enter other items for reference. (Continued from the previous page)

    Follow the screen to select and enter applicable items.

    * You can enter up to 500 characters in each entry field.

(9) If installation is difficult, for "Installation of Wind Direction Indicator,"  

     enter the reasons and alternative measures.

(10) If installation is difficult, for "Installation of Ancillary Facilities," enter the 

     ancillary facilities that cannot be installed and the reasons.

     * The content displayed will vary depending on selections made so far, 

        such as the type of aircraft to be applied for and the type of take-off 

        and landing location. 

        In the conceptual view of the screen on the left is an example of the   

        screen display when making selections that include the take-off and 

        landing location that corresponds to "Buildings (general)," on 

        the [Select Take-Off and Landing Location] screen.

Enter information on take-off and landing at a location other than the airport. (Continued)
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06. New Applications [Article 79 of the Civil Aeronautics Act Enter Application Information 
(Other Than Take-Off and Landing Locations)] 5/5

Enter information on take-off and landing at a location other than the airport. (Continued)

Enter other items for reference. (Continued from the previous page)

 Follow the screen to select and enter applicable items.

 * The content displayed will vary depending on selections made so far, such as the type 

    of aircraft to be applied for and the type of take-off and landing location.

(11) "Lighting Facilities" are only displayed when including rotorcraft and nighttime.

(12) If the permit period falls under a "comprehensive permit," requirements corresponding to 

       the aircraft type and flight period are displayed.

       * In the conceptual view of the screen on the left is an example of the screen display 

          when the flight period is more than three months and limited to six months, when 

          using a rotorcraft.

(13) Enter any other supplementary information, if you have it. (Optional)
* You can enter up to 500 characters.

(14) After finishing entering the information, press the button displayed at

       the bottom center of the screen.

       * The name of the button displayed will vary depending on the article to implement 

          the procedure.

➢ If the procedures set forth in Article 81 of the Civil Aeronautics Act are included, 
the is displayed.

➢ If the procedures in Article 81 of the Civil Aeronautics Act are not included, and the 
procedures in Article 89 of the Act are included, the                is displayed.

➢ If the procedures set forth in Articles 81, and 89 of the Civil Aeronautics Act are not 
included, the is displayed.
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07. New Applications [Article 81 of the Civil Aeronautics Act Enter Application Information] 1/3

(1) For "Path to Fly at Low Altitude," select "Prefecture," and in the field on the right, enter an  

     address to the municipality that doesn't include the street number.

     Supplement with drawings and the like showing the flight path for the detailed location as   

     an attachment.

     In the case of territorial sea or on the high seas, select the applicable one for each, and   

     enter an approximate location ("offshore of the XX prefecture," or the like) in the field on 

     the right.

     Also, if there are multiple places in the same municipality where you will fly at a low 

     altitude, enter the total number of places in the municipality and supplement the detailed 

     location with a drawing of the flight path.

    * You can enter up to 200 characters in each entry field.

(2) Enter the "Altitude to Fly at Low Altitude."

     (If there is an altitude width, enter the lower limit and the upper limit values.)

     * Select either "m" or "ft" for the unit.

(3) In the "Remarks" field, describe if necessary when there is supplementary information, 

     such as if the altitude of flight is different for an aircraft or rotorcraft, and others.

     (Ex.: For altitude, an airplane will be X-X m, and a rotorcraft will be Y-Y m)

(4) When applying for low-altitude flight in multiple locations (cities and towns), 

     press the       .

   * You can register up to 200 cases.
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Enter information relating to flight at an altitude below the minimum safety altitude.

(1)

(2)

(3)

(4)
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(5) Press the and attach the following drawings and materials.

     If you have any other application materials, attach them here.

     You can attach them separately or collectively in one file.
・Flight altitude on the path

・ Point or region where the flight path is to be flown

・Diagram showing the degree of density of obstacle obstacles and

        people or houses between the available crash landing points and 

        low-altitude flight locations and the crash landing points

(6) If you want to change the attached file, delete it using the

     the        and select another file.

(7) Select applicable items for “Reason for Low-altitude Flight.” If there are 

     no applicable items, select "Other" and enter it in the field on the right.

     * You can enter up to 500 characters in each entry field.

07. New Applications [Article 81 of the Civil Aeronautics Act Enter Application Information] 
2/3

* Files having the same filename cannot be attached.

* File extensions that can be attached are "jpg," "jpeg," "png," and "pdf."

* The maximum filename length is 45 characters.

* The maximum total file size per application is 80 MB. (This also 

   includes attachments for other articles. Also, the maximum value for 

   individual file sizes is also 80 MB, but in those cases, only one 

   attachment is permitted.)

* The upper limit for the number of files that can be attached is 5.
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Enter information relating to flight at an altitude below the minimum safety altitude. (Continued)

(6)

(7)

(5)
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07. New Applications [Article 81 of the Civil Aeronautics Act Enter Application Information] 
3/3

Enter other items for reference.

     Follow the screen to select and enter applicable items 
* The content displayed will vary depending on selections made so far, 

        such as the type of aircraft to be applied for and the type of take-off 

        and landing location.

(8) If the permit period falls under a "comprehensive permit," requirements  

     corresponding to the flight period are displayed.
* In the conceptual view of the screen on the left, an example of the 

   screen display is displayed when the flight period is more than 15 days, 

   and limited to three months

(9) Enter any other supplementary information, if you have it. (Optional)

     * You can enter up to 500 characters.

(10) After finishing entering the information, press the button displayed at 
the bottom center of the screen.

       * The name of the button displayed will vary depending on the article to 

          implement the procedure.
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Enter information relating to flight at an altitude below the minimum safety altitude. (Continued)

➢ If the procedures set forth in Article 89 of the Civil Aeronautics 

   Act are included, the                    displayed.

➢ If the procedures set forth in Article 89 of the Civil Aeronautics 
   Act are not included, the                    is displayed.

(10)

(9)

(8)
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08. New Applications [Article 89 of the Civil Aeronautics Act Enter Notification Information] 
1/3

Follow the screen to select or enter the necessary items.

     * You can enter up to 200 characters in each entry field.

(1) Enter the "Purpose of Dropping Objects."

(2) Regarding the "Overview of the Dropped Objects", enter the [Name] [Shape (Standard)]  

      and [Weight]. If there are multiple dropped objects, press the        to add them. You can 

      toggle the input form and add the information for the dropped objects.       

      * You can register up to 200 cases.

(3) For "Drop Location," select "Prefecture,” and in the field on the right, enter the   

      address including the street number below the municipality.

      * Unlike the application in Article 81 of the Civil Aeronautics Act, when notifying in    

        Article 89 of the Civil Aeronautics Act, include the street number. In the case of 

        territorial sea or on the high seas, select the applicable one for each, and enter 

        an approximate location ("offshore of the XX prefecture,” or the like) in the field 

        on the right.

(4) Enter the "Altitude to Drop Objects." (If there is an altitude width, enter the lower    

      limit and the upper limit values.)

      * Select either "m" or "ft" for the unit.

(5) In the "Remarks" field, describe if necessary when there is supplementary information, 

     such as if the altitude of flight is different for an aircraft or rotorcraft others. 

     (Ex.: For altitude, an airplane will be X-X m, and a rotorcraft will be Y-Y m)

(6) When dropping objects at multiple locations, press the       You can toggle the input 

     form and add the information for the location of the dropped objects.

     * You can register up to 200 cases. 
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Enter information relating to object drops.

(1)

(2)

(3)

(4)

(5)

(6) ~~
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(7) Press the and  attach the following drawing and materials.

     If you have any other notification materials, attach them here. You can attach them 

     separately or collectively in one file.
・Diagram showing the degree of density of people or homes in and around the drop site 

or drop zone and its surroundings

・(If necessary) Overview diagram of the properties

(8) If you want to change the attached file, delete it using the          , and select another file.

(9) For "Measures Against Endangering People or Property on Land or Over Water," follow the 

     screen to select or enter applicable items.

08. New Applications [Article 89 of the Civil Aeronautics Act Enter Notification Information] 
2/3

* Files having the same filename cannot be attached.

* File extensions that can be attached are "jpg," "jpeg," "png," and "pdf."

* The maximum filename length is 45 characters.

* The maximum total file size per application is 80 MB.

(This also includes attachments for other articles. Also, the maximum value for individual 

file sizes is also 80 MB, but in those cases, only one attachment is permitted.)

* The upper limit for the number of files that can be attached is 5.
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Enter information relating to object drops. (Continued)

(8)

(7)

(9)
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08. New Applications [Article 89 of the Civil Aeronautics Act Enter Notification Information] 
3/3

(10) "Measures Against Endangering People or Property on Land or Over  

       Water" (continued) Follow the screen to select and enter applicable 

       items.

       * You can enter up to 200 characters in each entry field.

       Enter "Other Items for Reference.“

       Follow the screen to select and enter applicable items.

(11) If the notification period falls under a "comprehensive notification,"  

       requirements corresponding to the aircraft type and flight period are 

       displayed.

  * In the conceptual view of the screen on the left, an example of the 

         screen display is displayed when the flight period is more than

         15 days, and limited to one month.

(12) Enter any other supplementary information, if you have it. (Optional)

       * You can enter up to 500 characters.

(13) After finishing entering the information, press the               ,The screen 

       for selecting pilot information is displayed.
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Enter information relating to object drops. (Continued)
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09. New Applications [Select Pilot Information]

In the list, all the information registered on the master management 

screen is displayed.

Also, if there are more than 21 pieces of pilot information, it will be 

displayed on multiple pages.

(1) Select the leftmost box of the pilot to apply for.

* Pilot information cannot be added using this screen. If it is necessary 

to add information, implement the procedure after registering on the 

master management screen. When adding a pilot, and temporarily 

saving the application information, see this.

(2) When "Select All" is selected, all pilots displayed on the screen will be 

selected.

* If there are multiple pages, even if you check "Select All," pilots that 

are not displayed on the screen are not selected.

(3) When searching for pilots, enter the [Pilot Name], and [Qualifications] 

and the like. When you press the              , the corresponding pilot is 

displayed.

* Can be partially matched in the search.

* Even if you press the “Search” button for the selected pilot, the 

selections you have already made will be maintained.

(4) After selecting all pilots to apply for, press the                   ,The screen 

for selecting aircraft Information is displayed.
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Select the pilot who is the subject of the application or the like, from the registered list on the master management screen.

(3)

(4)
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In the list, all the information registered on the master management screen is 

displayed.

Also, if there are more than 21 pieces of aircraft information, it will be displayed 

on multiple pages.

(1) Select the leftmost box of the aircraft to apply for.

  * Aircraft information cannot be added using this screen. If it is necessary to add  

  information, implement the procedure after registering on the master 

management screen. When adding aircraft information, and temporarily saving  

  the application   information, see this.

(2) When "Select All" is selected, all pilots displayed on the screen will be selected.

* If there are multiple pages, even if you check "Select All," pilots that are not 

displayed on the screen are not selected.

(3) When searching for aircraft, enter the [Model Name], or [Nationality and 

Registered  

Symbols]. When you press the                 ,the corresponding aircraft is displayed.

   * Can be partially matched in the search.

   * Even if you press the “Search” button for the selected aircraft, the selections 
you have  already made will be maintained.

(4) After selecting all aircraft to apply for, press the button in the bottom center of 

the screen.

10. New Applications [Select Aircraft Information]

➢ If the procedures set forth in Article 81 of the Civil Aeronautics Act are 

included, the                      is displayed.

                  

➢ If the procedures set forth in Article 89 of the Civil Aeronautics Act are not 

included, the                      is displayed.
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Select the aircraft that is the subject of the application or the like, from the registered list on the master management screen.

(4)
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~~

11. New Applications [Select Passenger Information]

In the list, all the information registered on the master management screen is 

displayed.

 Also, if there are more than 21 pieces of passenger information, it will be 

displayed on   

 multiple pages

 * This screen is displayed only when implementing the procedures pertaining to 

the  proviso to Article 81 of the Civil Aeronautics Act.

(1) Select the leftmost box of the passenger to apply for. If there are no passengers, 

making a 

 selection is not required.

* Passenger information cannot be added using this screen. 

    If it is necessary to add information, implement the procedure after registering  

    on the master management screen. 

    When adding a passenger, and temporarily saving the application information, 

    see this.

(2) When "Select All" is selected, all pilots displayed on the screen will be selected.

* If there are multiple pages, even if you check "Select All," pilots that are not 

displayed on the screen are not selected.

(3) When searching for passengers, enter the [Passenger Name], 

     and [Purpose for Flying]. When you press the "Search" button, 

     the corresponding passenger is displayed.

     * Can be partially matched in the search.
     * Even if you press the for the selected passenger, the selections you 

       have already made will be maintained.

(4) After selecting all passengers to apply for, press the                      . The screen  for 

     confirming the inputted application information is displayed. 
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Select the passenger who is the subject of the application or the like, from the registered list on the master management screen.
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12. New Applications [Confirm the Application (Notification) Information] 1/2

Make a final confirmation of the application (notification) information.

(1) If there is an error in the inputted content, press the                     at the  

     bottom right of each information to revise the information.
* When you press the “         ” button for each screen, you will 

   transition to the appropriate screen. After correcting the information 

you entered on each screen, please use the button in the center of the 

bottom row to move to this screen.

(2) If you want temporarily to save the application information, 
     press the .Also, if you want to edit the temporarily saved application 

     again, see this.

 * If operations are suspended for 120 minutes or longer during the   

 application process (no operations are implemented), you will need to   

 start the procedures over.

(3) If there is no problem with the content you entered, press the                  .

     A dialog box is displayed for confirmation before submission.
* On the [Application Information Confirmation] screen,  external output 

      such as PDF output and printing or the like, cannot be implemented. 

       Use the print function in your browser.

Aircraft-Operation-Information-Processing System Operation Manual

Confirm the information that you entered, and submit the application form and the like.

(1)

(2) (3)
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An email will be sent to confirm your submission of your 

application form (notification).

➢ If received successfully, you will receive an email stating that 

the submission has been completed.

➢ If we fail to receive it, you will receive an error email stating 

that the system was unable to accept it.

When submitting an application form (notification), check the 

email related to the submission confirmation. 

* Refer to the next slide that provides a conceptual view of the 

email.

12. New Applications [Confirm the Application (Notification) Information] 2/2

If received normally, check the content, such as the items listed in the 

application destination.

When you press the                  , the [Application Date/Notification 

Date] is automatically added, and the application form is submitted to 
the application destination. 
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Confirm the information that you entered, and submit the application form and the like. (Continued)
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Check the content of the e-mail related to confirmation of the submission.

➢ When received normally ➢ When failed to receive

There are two main reasons why reception can fail. 

1. Duplicate applications for the same permit and notification in the past

2. Operated in multiple tabs and multiple browsers

If the reasons given above do not seem to apply to you, contact us through 

"FAQ" with the following information. 

"Login ID" "date and time of receiving the email" "inquiry number written in 

the email" "terminal (OS) used" "browser used"

13. New Applications [Confirm the Submission Complete E-mail]
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