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01. Flow of New Application (Notification) Using a Copy

The following shows the flow when making a new application (notification) using a copy in this system.

Register each master control information.

The aircraft information, pilot information, passenger information (for Article 81
of the Civil Aeronautics Act), and take-off and landing area information (for

Article 79 of the Civil Aeronautics Act) that are required for the application must
be registered in advance.

Revising the Application (Notification) Information

If necessary, revise the application information on the entry screen for
each application (notification) information.

Start the procedures for the new application

(notification) using a copy

Confirm the Application (Notification) Information
Select New Application (Notification) Confirm the information that you entered, and submit the application
Select the “New Application (New Application)” button in the main and the like.

menu, and select the "Copy” button in the dialog.

Select an application (notification) to copy

New application (notification) using a copy is

Select the application (notification) to be copied from the

completed
[Application Information List].

The application date/notification date is the date when the "OK" button is
pressed in the application submission confirmation dialog.
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02. Copy [Selecting Copy]

* |t is necessary to reqister each master control information in advance for the aircraft information, pilot information,
passenger information (for Article 81 of the Civil Aeronautics Act), and take-off and landing area information
(for Article 79 of the Civil Aeronautics Act) that are required for the application.
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(1)In the main menu screen, press iR (HRE L) l in the heading
[ ST AN (1)B SRR e ' of [Create an Application Form (Notification Form)].
A 4

o (2)Press the in the dialog of the “New Application” button

ZER (ZEEH) DEFTROFHRE (KBHSF) l and the "Copy" button.

4

The screen for selecting the application procedure is opened.
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03. Copy [Selecting an Application (Notification) to Copy]

Select the application (notification) to be copied from the [Application Information List].
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An application (notification) that can be "copied" is displayed.

Also, if there are more than 21 applications, it will be displayed on
multiple pages.

(1)When searching application information, enter the [Procedure Name],
[Typel, [Application Destination (Notification Destination)], and
[Procedure Status] and the like, and press the
The corresponding application information will be dlsplayed

(2)To confirm the contents of the application (notification) of the [Copy]
original, press the @ .

(3)Press the ®% of the application (notification), to be the "Copy”
original, from the [Application Information List].

A 4
The screen for selecting the application procedure is opened.
* |f the attached file size of the selected application (notification) is

large, it may take some time for the next screen to be displayed.
Please wait for it to be displayed.
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04. Copy [Revising Application (Notification) Information]

If necessary, revise the application information on the entry screen for each application (notification) information.
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It is possible to revise the information of the application (notification) of the
copy source selected in the [Application Information List].

* Past inputted information is applied as is to the screen, so implement the
procedures after confirming and revising the content entered, such as the
applicant information, and the flight date and time, and the like.

* In the unlikely event that an application is made using a past application
accidentally after copying, contact application destination quickly to
withdraw that application.

Various input screens ([Procedure Selection] screen — [Enter Basic
Information] screen — [Enter Information by Application] screen) are the
same as the manual "New Applications".

Follow the screen to select or enter (revise) pertinent items.



https://www.aops.mlit.go.jp/contents/aops/preview/AOPS_Manual_En_New-Applications.pdf
https://www.aops.mlit.go.jp/contents/aops/preview/AOPS_Manual_En_New-Applications.pdf
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05. Copy [Confirming Application (Notification) Information] 1/2

Confirm the information that you entered, and submit the application and the like.
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Make a final confirmation of the application (notification)
information.

(1If there is an error in the inputted content, press the @®®aEE

at the bottom right of each information to revise the

information.

* When you press the ©  ®®aE " pbytton for each screen, you
will transition to the appropriate screen. After correcting the
information you entered on each screen, please use the button
in the center of the bottom row to move to this screen.

(2)If you want temporarily to save the application information,
press the [ -

Also, if you want to edit the temporarily saved application again,
see this.

(3)If there is no problem with the content you entered,

press the [ . A dialog box is displayed for confirmation before

submission.
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https://www.aops.mlit.go.jp/contents/aops/preview/AOPS_Manual_En_Temporarily-Save-Edit-and-Delete-Your-Application.pdf
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05. Copy [Confirming Application (Notification) Information] 2/2

Confirm the information that you entered, and submit the application and the like. (Continued)

FEEHTITLET,

KLUTOOKFRZ DR TEA [HEE/BEE] &Y
ES When you press the “ , the [Application Date/Notification
Date] is automatically added, and the application form is submitted to
the application destination.

v
Fyrel
An email will be sent to confirm your submission of your

application form (notification).

> If received successfully, you will receive an email stating that
v e
the submission has been completed.

BEIEHET > If we fail to receive it, you will receive an error email stating
that the system was unable to accept it.

sasan seww e e st When submitting an application form (notification), check the
email related to the submission confirmation.
* Refer to the next slide that provides a conceptual view of the

Hi/ RHOREETVELE, email
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< emsmeTAcEs, If received normally, check the content, such as the items listed in

the application destination.
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06. Copy [Confirm the Submission Complete E-mail]

Check the content of the e-mail related to confirmation of the submission.

> When received normally
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> When failed to receive
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There are two main reasons why reception can fail.
1. Duplicate applications for the same permit and notification in the past
2. Operated in multiple tabs and multiple browsers

If the reasons given above do not seem to apply to you, contact us through
"FAQ" with the following information.

"Login ID" "date and time of receiving the email" "inquiry number written in
the email" "terminal (OS) used" "browser used"


https://www.aops.mlit.go.jp/contents/aops/question.html
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